Event Risk Assessment – KingFest25
Event: KingFest25 – Parish Winter Festival
Event Dates: Saturday 6th December 2025
Your Name: Christopher Dawes
Email Address: cdawes@kingswearparishcouncil.gov.uk
Contact Number: 07899 842 759
Company Name: Kingswear Parish Council
Persons Responsible on Site: C. Dawes, A. Payne, M. Dawes, G. Davies
Venue: Kingswear Village Hall, Priory, Church, and Square.

Risk Assessment
	Hazard
	Those at Risk
	How Risk Will Be Managed
	Severity (1–4)
	Likelihood (1–4)
	Risk Rating
	Further Action Required?

	Crowd management & congestion
	Public, volunteers
	Clear entry/exit routes, stewards controlling flow, signage
	3
	2
	6
	None

	Trips, slips & falls
	Public, volunteers
	Cable covers, non-slip mats near entrances, lighting checks, wet floor signage
	2
	2
	4
	Monitor throughout event

	Electrical hazards (lights, PA, stalls)
	Stallholders, electricians, public
	No additional equipment allowed beyond that provided by Kingswear Village Hall.
	3
	1
	3
	Confirm all stallholders’ test certificates

	Fire risk
	Everyone
	Fire extinguishers available, no open flames indoors, exits clearly marked, briefing to all staff
	4
	1
	4
	Fire marshal assigned (S. Partridge)

	Food hygiene
	Stallholders, public
	Handwashing access, temperature control checks
	3
	2
	6
	Random checks on event day

	Manual handling (stalls, tables)
	Volunteers
	Lifting training at briefing, use of trolleys for heavier items
	2
	2
	4
	Briefing before setup

	Adverse weather (transport, outdoor stalls)
	Public, volunteers
	Backup indoor space (the hall), weather updates, grit paths if icy
	3
	2
	6
	Review forecast 72h in advance

	Traffic & parking
	Public, drivers
	Marshals at entry points, signage to designated parking, liaison with local police
	3
	2
	6
	Confirm transport plan

	Noise levels (music)
	Public, neighbours
	Limit to licensed hours, monitor sound levels
	2
	2
	4
	Confirm license terms

	Child safety
	Children, parents
	Child wristbands, lost child procedure
	3
	1
	3
	On the day verify everyone up to date with policy

	Alcohol service
	Bar staff, public
	Over-18 service only, Challenge 25 policy, responsible serving
	3
	2
	6
	License displayed on site, signs for challenge 25

	First aid & medical emergency
	Public, volunteers
	First aiders on site (C.Dawes, M. Dawes), first aid point in hall foyer, contact to 999 procedure briefed
	4
	1
	4
	Confirm first aid kit stock

	Fire alarm or evacuation
	Everyone
	Emergency exits signed and lit, PA system for announcements, assembly point pre-briefed
	4
	1
	4
	None

	COVID / communicable illness
	Public, volunteers
	Hand sanitiser stations, ventilation, optional masks, encourage testing if unwell
	2
	2
	4
	Include note in publicity

	Security / lost property
	Public
	Lost property box and log, valuables at own risk notices, volunteer patrols
	1
	2
	2
	Record and report incidents

	Food Allergies
	Everyone
	Require stall holders to comply with Natasha’s law. All food to be labelled that it may contain food allergens and that there will be cross contamination. Please to contact the event organisers for alternative options.
	4
	1
	4
	Ensure alternate foods and drinks that have been prepared with appropriate labelling are available in case of need.



Summary
Overall risk level: Medium (manageable with identified controls).

Event Manager: Christopher Dawes
Fire & Safety Lead: Christopher Dawes
First Aid Lead: Martin Dawes
Steward Lead: Martin Dawes

Signed: 
Print Name: Christopher Dawes
Date: 26 October 2025
Kingswear Parish Council
